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New Teacher 
Survival Guide
First-year teaching can be challenging, but 
the good news is that you are not alone! 
The Boston Teachers Union and our New 
Educator Committee has created a guide that 
will hopefully be a helpful resource to you 
throughout the year. In addition, as a new 
member of the union, you can always reach out 
to your Building Rep or BTU staff if you ever 
have any additional questions or concerns!

BOSTON TEACHERS UNION
Website: btu.org
Phone Number: 617-288-2000
Address: 180 Mount Vernon Street,
 Boston, MA 02125

The Boston Teachers Union proudly represents 
5,500 teachers and other professionals, including 
nurses, psychologists, and guidance counselors. 
In addition, we represent approximately 1,200 
paraprofessionals, and close to 500 substitute 
teachers. We are also pleased to have a retired 
teacher chapter with close to 3,500 members.

BPS weebly and wiki sites 

Instructional Research and Development:
bostonpublicschools.org/Page/2100

Math and Universal Design:
bpsassets.weebly.com/resources.html
Science: bpsscience.weebly.com/
Social Studies: bit.ly/bpshistorydocs

Helpful and inspiring First-Year Educator articles:
(For those days when you need a little inspiration!)
bit.ly/adviceforfirstyearteachers

The Boston Teachers Union
Nuts and Bolts

The BTU is not just a building, it is the work we do 
in our schools, and is made up of our members! 
We are our greatest resource to each other and 
can collectively work together to make change and 
improve our schools. Be sure to get a copy of the 
contract to see what rights and working conditions 
have been negotiated for you. 

The main website is btu.org. The President, Jessica 
Tang, sends out an E-bulletin every Tuesday morning 
with important information. You will be automatically 
signed up for this and you can change your preferred 
email address at any time. 

The BTU has many teacher-leader and member 
engagement opportunities: 

New Educator Committee
The New Educator Committee plans events and 
activities that are both social and informative to 
support new educators. 

We also have several committees that work on 
various issues ranging from inclusion, over-testing, 
restorative justice/discipline policies, and community 
and family engagement. There are many ways to get 
engaged in your union.

If you are interested in joining the New Educator 
Committee or any of the committees, please
contact Farah Assiraj, Director of Organzing at
fassiraj@btu.org, 617-288-2000.

Health and Welfare Benefits:
btuhwf.org
Be sure to sign up for Health and Welfare so that you 
can take advantage of:

• Free eye glasses and discounted contact lenses
• Pre-paid legal – for buying a new home, 

refinancing, and other non-school legal issues
• Dental coverage

Additional Benefits:
Membership in the BTU also allows you to participate 
in group insurance plans sponsored by the American 
Federation of Teachers. As with all insurance purchases, 
you are strongly advised to shop around before making 
a decision. You are also eligible to join the Tremont 
Credit Union.

The Health and Welfare Office, The Eye Center and the 
Tremont Credit Union are all in the same building as the 
Boston Teachers Union.

The BTU Office is located at 180 Mt. Vernon Street 
(but the entrance is off of Day Boulevard just past the 
State Police driveway), and the closest T-Stop is JFK 
UMass on the Red Line. 

The office is open 9:00 AM-5:00 PM,
Monday through Friday.



The Practical Need-To-Know Websites:
Helpful Websites – And a place to record or write 
down hints for your many new passwords: 

ASPEN
This is the site you use for grading, class lists, family 
contact information, and for some schools, tracking 
behavior. 
sis.mybps.org

Username:

Password:

The Hub
This is where you go to find copies of your paystubs, 
change your contact information for HR (aka Human 
Capital), and find BPS employee and City of Boston 
resources. 
Hub.Boston.gov

Username:

Password:

Also, check out the new Employee Self-Service 
website at:
ESS.Boston.gov

Evaluation Website 
This is where you go to write your goals, post 
artifacts, see feedback from your evaluator, and write 
responses. 
eval.mybps.org

Username:

Password:

Licensing
This is where you go to apply for your license, get 
new licenses, sign up for and learn about RETELL (Be 
sure to check and see if you need SEI Endorsement or 
RETELL licenses!) 
doe.mass.edu/educators

Helpful Tips and Resources:
Evaluation Tips:
* Identify and know the person or people you can go to, 

to ask questions about the process. (Usually, they are 
the BTU rep, lead teachers, department heads, etc.)

* Apps like DocScan will help you turn multiple pictures 
into one PDF

* You can take pictures of artifacts and upload them
* Look up samples of artifacts online early in the year 

so you can collect them little by little
Questions on evaluations? Contact Erik Berg, BTU VP at 
eberg@btu.org

Helpful websites for the evaluation:
BPS Office of Human Capital Website on Evaluation:
bostonpublicschools.org/eval. (There is a lot here about 
the process in general, deadlines, as well as resources 
for most stages of the process, etc.)

BPS Interactive Rubric:
bostonpublicschools.org/ir. (This will have links to 
articles, books, videos and other resources that align 
to the rubric and may be helpful to support teacher 
practice.)

Understanding Different Types of Professional Development and Credits

Type of Course Example/Description Count Towards
Salary Lane Change?

Count Towards
Licensing Requirements?

Professional
Development Points 
(Hours)

These courses are usually school-based,
and often run by BPS.

NB: All BPS staff receive a minimum of 30 
Professional Development Hours as part 
of their work schedule obligation. Each of 
these hours entitles one to a PDP credit 
and certificate for time spent.

No. Yes, but only for professionally 
licensed educators. Make sure you 
get certificates from your principal or 
headmaster, or that they are filed on 
MyLearningPlan.

In-Service Credits These courses often through non-profits 
or higher ed partners.

Yes, but there is a limit of 
30 in your career. They 
are not transferable 
outside the district.

Yes. One credit is generally equivalent 
to 12 hours. For most purposes, these 
are being phased out though.

Graduate Credits These are given through a higher ed 
institution. Often times you will have to 
pay for the course for credits and have 
additional work required

Yes. Yes.

Academic Lane Credits These are new, and there aren’t many 
opportunities for them yet.

Yes. There is no policy on this yet.

Lesson Planning Help:
Here are sites where you can find free lessons:
Share My Lesson: sharemylesson.com
Better Lesson: betterlesson.com
Teachers Pay Teachers: teacherspayteachers.com
Pinterest: pinterest.com (Site where you can pin 
resources, look at examples or resources from others.)

Building a Classroom Library:
Online Library (books for students with visual 
disabilities): bookshare.org
BPS Libraries Digital Resources: bpslibraries.org

Technology: 
BPS Technology/OIIT:
bostonpublicschools.org/technology
Official Digital Learning Day Site:
digitallearningday.org

Fundraising Websites: 
donorschoose.org 
networkforgood.org
indiegogo.com 
gofundme.com
crowdrise.com

Sign up for Free and 
Discounted Art & Books!
firstbook.org/aft
extrasforcreativereuse.com

For more information on professional development, please contact Paul Tritter, Director of Professional Learning 
at ptritter@btu.org or 617-288-2000. For resources, information about professional learning opportunities, sign 
up for the Professional Learning Initiative (PLI) Update at bit.ly/PLIUpdate and follow @btulearns on twitter.
If you have any questions as to licensing or PDPs, either call the BTU office or email BTU Secondary Field Rep. 
Caren Carew at ccarew@btu.org or Elementary School Rep. Michael McLaughlin at mmclaughlin@btu.org.


